26

5 57011573

English Communication Skill C

60

(A-1)(F-2)

An email account to submit assignments.
An interest and willingness to communicate.
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Meeting People
Telephoning

Schedules and ...

Company Performance
Products and Services
Talking about decisions.
Presentations

Complaints and Problems

Checking Progress

Future Prospects
Presentations
Regulations and Advice
Jobs / Presentations
Meetings and Discussions
Making a Speech
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Starting, continuing, and finishing conversations.
Making a call. Leaving a message.

Taking a message.

Schedules and Appointment

Talking about schedules. Making an Appointment.
Describing a company you would like to work at.
Describing this company’ s products and services.
Describing this company’ s history.

Make a presentation about a company you would like
to work at.

Listening & Written (Textbook units 1-6)

Making a complaint. Dealing with a complaint.
Apologizing.

Monitoring progress. Getting an update.

Talking about the future. Predicting.
Presentation: Your company’ s progress.
Explaining regulations.

Job Interview

Holding a meeting. Discussing ideas.

Making a short speech. Proposing a Toast.
Listening & Written (Textbook units 7-12)

The focus of this course is Business English. Through communicative activities,
students will become familiar with some of the topics, vocabulary, and grammar

commonly used in business and found on the TOEIC Test (Goal A-1). Each student
will also be expected to make a short presentation about an engineering company
he/she would like to work at and its products / services (Goal F-2).

TOEIC

Your grade will be based on how well you complete the homework, class
participation and a final exam.
(20%) 80%)
A-1) F-2
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Business Venture 2 3rd Edition. R. Barnard & J. Cady. OUP.
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